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Users & Security - How to Change the Logo

Each domain in Siterra will have a unique company logo that is displayed in the upper left corner of
the screen. The logo can also be linked to an external website (such as a company homepage) that
will open in a new tab when a user selects the image. Both the image and the link can only be
customized by a portfolio administrator.
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How to Customize the Company Logo

To change the company logo, first navigate to the “Admin” page (1) and select “Portfolio” (2) under the
“Customization” section.
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Templates

E:' Schedule Templates
Create or modify Schedule Templates.

E= Library Templates
Create or modify Library Templates

J:f Lease Templates
Create or modify Lease Templates.

Letter Templates
Create or modify Letter Templates.

Customization

= P
orfigare-Portfolio, including logeo, time zone, currency, units, and login policy.
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Once on the Portfolio page, enter in a web address in the “Link” section (3) in order to choose which
website will open when a user selects the logo image. Use the “Select” button (4) to choose a picture
that will be used for the photo. Only supported image types, such as JPG, GIF, and BMP, may be
uploaded, and use an image size of 184 x 60 pixels for best results. The image can be removed by
selecting the “Clear” button (5).

Name: IEMS

Title: | siterra SMS |

Password Policy: @ Standard
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# Primary Administrator: IAdmin User
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